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Sibford School 2024

Senior Grounds Keeper
JOB DESCRIPTION

Job Title:
Senior Grounds Keeper 
Reports to:
Estate Manager
Key Contacts and Relationships:  Estate Manager, Grounds Assistant, Director of Sport, Horticulture Teacher, Business Manager and Estates Staff.
Overall Purpose: The role of the Senior Grounds Keeper is to manage the day-to-day preparation, maintenance and care of sports pitches, hard surfaces and general school grounds and gardens on our 50 acre site. The role manages 1 Grounds Assistant.
Key Responsibilities
1. Effective implementation of the annual grounds works program or ad hoc work agreed with the Estate Manager. 
2. Supervision and management of grounds staff: 
a. Job allocation and supervision 
b. Setting working pattern, holiday planning etc 
3. Timely communication and liaison with Sports Department and Leisure Manager regarding pitch allocations, times for Cricket, Rugby, Football etc. 
4. Timely communicate and liaison with other staff members responsible for outdoor learning areas, to assist, along with the Maintenance Assistant, the regular upkeep of those areas.
5. Ensuring the highest standards of grounds presentation across the whole school site, including gardens, playing fields, MUGA’s, boundary fences, hedges and green spaces, including Head Teachers Garden. 
6. Working with outside contractors.
7. Maintenance and marking of all sports pitches and maintenance of all associated equipment (goal posts, score boards, mobile covers, sight screens etc.). 
a. Using professional judgement to ascertain when total pitch renovation is necessary and then to obtain quotes and supervise work. 
8. Maintenance of all ground’s equipment and machinery: 
a. Ensure the regular servicing of equipment, overhaul and emergency repairs of machinery and equipment as necessary. 
b. Recommend to Estate Manager when plant or machinery needs updating or replacing. 
9. Ensure all Health and Safety standards are met in area of responsibility: 
a. Keeping of accurate and up-to-date spraying logs 
b. Keeping up to date COSHH and related H&S documentation associated with the role.
c. Ensure PPE is up to date.
d. Ensure certification is valid (PA1, PA6 for tractor mounted sprayers) 
e. Ensure grounds staff are trained, aware of and carry out safety procedures and responsibilities.
f. Undertake job specific training as and when required.
10. Assist the wider Estate Team as and when required.
Skills and Competencies required in the role

1. Ability to use a range of grounds equipment.
2. Experienced in effectively manage a budget.
3. Good and effective people management experience in the same or similar role. 

4. Organisation and administration skills and experience to fulfil the H&S and legal requirements of this role.
5. Experienced in driving a tractor and other vehicles used for mowing and maintaining grounds with the correct certification.
6. Ability to work effectively without supervision.
7. Ability to work as part of a team.
8. Able to identify and prioritise work across the site to fit and respond to the needs of the school. 
9. Effective communication and inter-personal skills, to effectively provide direction and guidance to team members.
7.  Flexible and co-operative working style.
Safeguarding Responsibilities:

· To know the identity of the School’s Designated Safeguarding Lead and Deputies.

· Proactively be alert to indicators of potential safeguarding issues and report these immediately in accordance with the School’s procedure.

· Be aware of the School’s Safeguarding and Child Protection Policy and to follow its requirements.

· Attend training relating to Safeguarding of Children provided by the School as required.

· Engage in safe practice and professional conduct to safeguard children to mitigate against the potential for misunderstandings or situations being misconstrued.

· The School is fully committed to safeguarding the welfare of all pupils and expects the same from its volunteers, employees and representatives.
This role is subject to enhanced Disclosure and Barring Service clearance.
